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(Ext: 4400)

Chair:
Grant McClure

Secretary:            Duncan Griffiths


	To all members of PCS DWP Fylde Branch
February 2017


Dear Colleagues

DON’T BE LEFT BEHIND – DON’T MISS THE BUS 
The purpose of this circular is to advise members about the Annual General Meeting transport arrangements; a FREE bus has been laid on for members’ convenience. Thanks to all the members who have indicated that they are coming and need transport.
The meeting details are as follows:

	Date:
	Thursday 23rd February 2017

	Venue:
	The Marton Institute

	Commencement Time:
	3:00 pm 
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The pick-up points and times are as follows:

Ryscar House/ Warbreck 




Jackson’s Coaches
	13:55            Arrive Ryscar House , Farraday Way , Blackpool
	
	

	14:00            Depart
	
	

	
	
	

	14:10           Arrive Warbreck House, (Main Entrance)
	
	

	14:15           Depart
	
	

	
	
	

	Arrive at the Marton Institute
16:15             Return Coach Arrives at the Marton Institute  

16:20             Depart for return trip (as above, in reverse order)
 
	
	


There is a small car park at the venue.  

Please also note that the Branch is not able to provide taxis for members who may not be able to use the transport. 
If you cannot use the transport (for example you work on a site where no transport is provided, or you have a disability that means you cannot access the transport) then you will need to arrange your own taxis to and from the venue, pay for the taxis, obtain receipts for both journeys and then claim back from the Branch providing the details of the reasons why you couldn’t use the transport and the receipts from the taxis. 

Please ensure that Taxi’s capacities are fully utilised by all Members from sites that require them.  

Also if you do have additional childcare costs as a result of attending the AGM then provided that these were receipted then you could claim these back.

Please make every effort to attend the meeting.  If you need any further details, please do not hesitate to contact Mick Daniels, Ext 3186.

Yours sincerely

DUNCAN GRIFFITHS

Branch Secretary
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